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Duty of Care

5.1

5.2

5.3

As a Company employee, you have a duty of care to students in your charge. That duty is to take all
reasonable steps to protect students from risks of harm that can be reasonably predicted. For example, risks
from known hazards and from foreseeable risk situations against which preventative measures can be taken.
The standard of care that is required, for example the degree of supervision, needs to be commensurate with
the students’ maturity and ability.

Duty of care to students applies during all activities and functions conducted or arranged by the School. The
risks associated with any activity need to be assessed and managed before the activity is undertaken.

You should ensure that you are aware of the School’s guidelines for duty of care.

Work Health and Safety

5.4

5.5

5.6

5.7

5.8

You also have a responsibility under work health and safety legislation to take care of your own health and
safety at work. Itis also your responsibility to ensure that your activities do not place at risk the health and
safety of your co-workers, students or other persons that you may come into contact with at work.

Considerations of safety relate to both physical and psychological wellbeing of individuals.

You should ensure that you are aware of the Company’s Work, Health and Safety Management System and its
associated policies and guidelines.

You should ensure that you are aware of and comply with the School’s Work, Health and Safety policies,
procedures and safe work practices.

You are obligated to a
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6.9

6.10

6.11

When congratulating a student, a handshake, pat on the shoulder or brief hug (initiated by the student) are
acceptable as long as the student is comfortable with this action. Kissing of students is not acceptable.

Assessing a student who is injured or ill may necessitate touching the student. Always advise the student of
what you intend doing and seek their consent.

Sometimes in ensuring duty of care you may be required to restrain a student from harming him or herself or
others using reasonable force. Any such strategy must be in keeping with the School’s behaviour management
practices or individual student management plans. You should report and document any such incidents.

Relationships with students

6.12

6.13

6.14

6.15

You must not have a romantic or sexual relationship with a student (regardless of the student’s age). It is
irrelevant whether the relationship is homosexual or heterosexual, consensual or non-consensual or
condoned by parents or caregivers. You are reminded of:

(@ The law prohibiting sexual relations with a person under the age of consent (16 years); and
(b) The law prohibiting sexual relations between a teacher and their student.

You must not develop a relationship with any student that is, or that can be interpreted as having a personal
rather than a professional interest in a student. An overly familiar relationship with any student (including any
adult student) that you are responsible for teaching, tutoring, advising, assessing, or for whom you provide
pastoral or welfare support raises serious questions of conflict of interest, trust, confidence, dependency, and
of equality of treatment. Such relationships may also have a negative impact on the teaching and learning
environment for other students and colleagues, and may carry a serious reputational risk for the Company.

If you consider that a student is being overly familiar, seeking to establish a personal relationship with you or
has developed a 'crush’ on you, you should report your concerns to your supervisor and/or the principal as
soon as possible so that a plan can be developed to manage the situation effectively and sensitively.

At all times when speaking with students care must be taken to use appropriate language. You must always
treat students with respect and without favouritism. There is no place for sa
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10.

ldentifying and Managing Conflicts of Interest

Private interests can, or have the potential to, influence a person’s capacity to perform their duties and in turn
compromise their integrity and that of the Company.

As a Company child related worker, you must not act in conflict with the Company’s best interests. A conflict

(@ Pecuniary interests i.e. financial gain or loss or other material benefits;
(b) Non-pecuniary interests i.e. favours, personal relationships and associations.

(@ The interests of members of your immediate family or relatives (where these interests are known);
(b) The interests of your own business partners or associates, or those of your workplace; or

When faced with a situation in which conflict of interests may be present, you should report any potential or

You should also report situations where a superior or colleague who has an identified conflict is, or may be

10.1
of interests can involve:
It may not only be about your own interests. It may include:
(c) The interests of your friends.
10.2
real conflict to your supervisor or the Principal.
10.3
perceived as, unduly influencing your decision.
11.  Declaring Gifts, Benefits and Bribes

As an employee, you may be offered a gift or benefit as an act of gratitude. There are some circumstances when to
refuse a gift would be perceived as rude, insulting or hurtful.

You are expected to exercise sound judgment when deciding whether to accept a gift or benefit.

If you are offered a bribe (i.e. anything given in order to persuade you to act improperly), you must refuse it,
explain why it is not appropriate, and immediately report the matter to the Principal or Director of Education.

Accepting gifts and other benefits has the potential to compromise your position by creating a sense of
obligation and undermining your impartiality. It may also affect the reputation of the Company and its staff.
You must not create the impression that any person or organisation is influencing the Company or the

When such a gift is accepted that is more than nominal value ($50) you must advise your principal and record

111
11.2
decisions or actions of any of its employees.
11.3
the gift in the School’s Gift Registry.
11.4

Sometimes employees might, in the course of their work, win a prize of significant monetary value e.g. a
computer, from another organisation. Prizes are usually considered the property of the College. If you win a
prize you must advise your supervisor or
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